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How to create SUN account

1. Gotowww.sun.synchrotron.pl and log in or create an account.

SoLARIS USeER NETWORK

Password

Accessibilty statement

R ... ]
e

T again

: v R
- . Please. Ppag details. ‘

2. In case of creating a new account you would need to provide a standard personal data and
consent to processing of personal data.

Sign up

Title® First name® Last name {Family name)*
PHD Maria Sowa
Birth year* Country of origin™ Gender
1891 s Poland Femnale
Email* Password™ Password confirmation®

email.com sesssesssce -

Correct Correct

3. You will receive an e-mail message to confirm your e-mail address provided in the registration
form (an example below). You must click on the following link.

Dear Maria
Welcame to SOLARIS]
“our user account has been created!

To activate your newly created account, please click on the following link:

hittpe ffsun. synehrotron pl#user/66fa52d07 5767 38 10 1444 a58/token/04 5918806084 12751fd 047 758aec9

Best regards,
SOLARIS User Office

This message was sent automatically, please do not reply,

4. The link will redirect you to SUN webpage. You must click on “Activate my account” button.

Activate your account

To activate account click on the button below

Activate my account

- =
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5. Agreen pop-up in the upper right corner of the page should appear:

The account was activated!

Your account has been activated. You can now log in to SUN.
6. Duringthe first login, you will see the start page of SUN system:

Al () Calliscurenay apen 1092024, 010000 - 1.10.2024, 235300

Dear SOLARIS Userl

18th SOLARIS call for proposals is curently open!
The deadiae 1o subrit a proposal in the Autumn 2024 Call is October 151, 2024 till 23:59:00 CET (UTC+2)

£l datsils can be found here: SOLARIS for Users.

Awailshle acces types:
SPRING AND AUTUMN CALLS

- Standaud propesal - bearrtime for 3 singls seientic project i the next experimental period

- LangAarm proposal - repeated access for expeniments over a konger time frame (max. 30 shits in 3 expanmental periads)
CONTINUOUS ACCESS
+ Rapid access - shorer, fast track access accessible continuously, throughout the yaar under one of the following, strict condiions

ments
lernent experiment perored in SOLARIS 1o complete the research propect andior publication
m tho sperment immedately bocause of the scientifc value of the msults

e

port

7. Butifyou click anywhere on the menu bar (marked with yellow rectangle on the left side of above
image), you will be redirected to fill in the information about your affiliation:

(5)  canis cunenty cpen 1.02.2024,01:00:00- 1.10.2024, 235900 Maria

Profile Affiliations

Maria Sowa

maria.sowa@email.com
Poland

FEMALE

1991

Maria Sowa

Edi profe | [ Change passwo Manage conssrs |

»

8. By clicking on “New affiliation
create a new one:

button you can either choose between saved affiliations or

* x
Filter
Institution type
Unrversity
UNIVERSITY
% Name City Country
Institution Name
Jageellsnian University Kraktw  Poland
Jagiellonian University
University of Siesia in Katowice Katowice  Poland Acronym Department/Center
Maria Curie-Skiodowska University Lublin Poland ul
Wrodaw Unwersity of Environmental  Wrodaw  Poland Address
and Life Sciences ul. Golebia 24
University of Rzeszéw Rzeszéw  Poland Zip-code City Country
University of szcecin szcecin  Poland 31-007 Krakow Poland
Your email in institution domain Cell Phone Number
Metical University of Siesia Katowice  Poland
E— p—— ) |
Departmental webpage
Rzesziw University of Technalogy Rzeszéw  Poland
‘West Pomeranian University of Szazecin  Poland
Technology
The cell phone field is optional but filling it will
234 ease the Solaris User Office to contact you and
allow you to use the incoming features in SUN
NEW INSTITUTION CANCEL/CLOSE CANCEL/CLOSE
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9. You must fill contact data for the Institution and also provide an e-mail in your institution
domain. Click SAVE to save the affiliation.
10. You will see the status of your affiliation as “waiting for email confirmation”:

Affiliations

Jagiellonian University waiting for email confirmation EDIm

email: email@uj.edu.pl

NEW AFFILIATION ‘

11. You will receive an e-mail message on e-mail address that you provided, to confirm your
affiliation.

12. To confirm the affiliation, you need to click on the link provided in this email. You will be
redirected to SUN webpage, where you can activate the affiliation by clicking “Activate
affiliation” button:

- . e—

Activation of the affiliation

To activate your affiliation click on the button below

Activate affiliation
Sy

13. The affiliation status will change to “waiting for manager confirmation”:

In s senm

|
g
i

Affiliations

Gabinety Matysiak

waiting for manager
confirmation

‘ NEW AFFILIATION

14. Now, our User Office must now confirm that the affiliation is real. Usually they do it from Mon to
Fri between 9-17. Therefore if you are registering on the evening you may be able to create a
new proposal, but submission will be possible only after User Office confirms your
affiliation.
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How to perform safety training in SUN

1. To check status or perform safety training in SUN system go to User activities-> Trainings panel.

User activities

Trainings

Feedbacks

Reports

Additional sample de...

2. Inthis panelyou can see a list of trainings active or inactive in SUN. To see details of the
training, click “Go to training” icon in Actions column.

Trainings

Name Version Duration Actions

safety training 022025 365 days S

N B

3. Here you can see the status of the training (inactive on the image below). You can download the
latest version of the Safety Training in pdf.

Training name  safety training

Status  Inactive

Version 02.2025

Duration 365 days

SOLARIS Safety Training.pdf

| confirrn that | have read and acknowledged information included in presentation

Confirm

4. After reading the presentation, you need to select the “| confirm that | have read and
acknowledged information included in presentation” checkbox and click “Confirm” button. The
status should change to active.

Training name  safety training
Status = Active
Version  02.2025

Duration 365 days

Valid thru  12-04-2026

SOLARIS Safety Training.pdf

| confirm that | have read and acknowledged information included in presentation

Canfirm
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How to submit proposal (synchrotron & CryoEM)

1. To create a new proposal go to Proposal->Synchrotron or Proposal->CryoEM tab:

[B Proposal

irotron

2. Anew panel will appear (see image below). In “in draft” tab, click “Create new proposal” button
in the left side of the screen:

indrait  submitted

Before creating a new proposal, please, remember to submit reports from your previous experiments performed at SOLARIS.

‘ CREATE NEW PROPOSAL ' CERIC PROPOSAL
No. Title Author

Creation date Actions

You will be redirected to a new website, where you can enter allinformation which are necessary
to submit proposal. On the right side of the screen you have a tab bar (marked with red circle in
the image below). You need to fill all information in all tabs (GENERAL, BEAMLINE, SAMPLES,
SUBMIT). In the next steps, we will briefly describe and comment on the content of each TAB.

ﬁ Calls are cunrently closed

DIl

GENERAL
BEAMLINE
T
SAMPLES
Enter missing value
SuBMIT
Keywords - Optional
Enter missing value

State: draft

Proposal typs

Proposal category

Tearn

| =

fou £an add Ca-Autnors to y posal and set pemissions to edit the proposal (Proposal editor) 5

‘You £2N add Co-ALOrS 10 Your proposal and set permissions to edit the proposal (Proposal editar) T

You €an also add Experimentalists who will particinate in experiment at SOLARIS after praposal acceptation e g el

The member you want to add must be a registared User and have the appropriate cansent accepter CHEISTUIE GITTIPEE P2
bezpieczeristua

To aug member type at least 6 signs of their e-mail ackiress from given email lst

To remove mermber uncheck all roles and click button *CONrm Foles and send invitatiar

Full Name Email Main Author Coauthor

Proposal Editor Experimentalist
Katarzyna Sowa k.sowa@uj edu pl a

At any point of filling those forms, you can save the proposal and generate pdf and send the pdf for

consultation with the beamline staff. Save can be done by clicking SAVE or SAVE AND PDF buttons on
right side of the screen.
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Proposals for synchrotron beamlines

GENERAL

GENERAL INFORMATION
General information about proposal:

o Title

o Keywords

e Proposaltype (Standard, Long term, Rapid Access)

e Proposal subtype in case of Rapid Access (Scientific merit, Feasibility experiment,
Supplementary measurement)

e Proposal category (new, resubmission, continuation - in case of resubmission or continuation
you also need to fill previous proposal number).

Details on the proposal type can be found on Solaris webpage (www.synchrotron.pl) under the
Users tab:

SOLARIS National Synchrotron Radiation Centre

X v,
\ N a— ESZMLLA;&[IEW.O,. CENTRE ' VNS EERRN ACCELERATORS BEAMLINES & CRYO-EM INDUSTRY & HUB SIGHTSEEING & MEDIA
Wrmw  RADIATON CENTRE
P

e | 3
~ ™= SOLARIS CENTRE

TEAM
Information about the experimental team:

You can add members to your experimental team and set their roles (co-author, proposal editor,
experimentalist)

The member you want to add must be a registered user and have the appropriate consent
accepted.

To add member please type at least 6 signs of their e-mail address and choose from given email list
and click button "Confirm roles and send invitation".

To remove member uncheck all roles and click button "Confirm roles and send invitation".

“ou can add Co-Authors to your proposal and set permissions ta edit the proposal (Proposal editor)
ou can alsa add Experimentalists who will participats in experiment at SOLARIS after proposal acceptation

The merrber you want to add must be a registered user and have the appropriate consert accepted

To add mermber type at least B signs of their e-mail address and choose from given emillist

To remave member uncheck all roles and click buttan "Confirm roles and send invitation®

Full Name Email Main Author Coauthor Proposal Editor Experimentalist
Katarzyna Sowa k.sowa@uj edu.pl (-]

Nathan Szela nathan szela@sunanonymized.sola

ris org.pl

jonathan. medonald@sunanong
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AFFILIATION FOR THE PROPOSAL

All proposals are obliged to be affiliated. If you have many affiliations connected to your SUN account,
choose a proper one.

Affiliation for the proposal

Main author affiliation

Fundacja Murach s.c. <k sowa@uj edu.pl= %

Add Affiliation

EXPERIMENT DISCIPLINE

Choose your experiment discipline and sub-discipline. This will help us to assign your proposal to the
reviewer.

Experiment discipline

Discipline

Physics

Chemistry

Life Sciences & Biotech

I Earth Sciences & Environment I
Engineering & Technology

Mathematics

Information & Communication Technologies

Material Sciences

Energy

Social Sciences

Humanities

EXPRIMENTAL INFRASTRUCTURE

Here you can choose between all available beamlines in the call and their end stations. Some
beamlines has only one end station, some has few of them.

Here, you also enter the number of shifts that you request for your experiment. In the case of
synchrotron, one shift = 8 hours. Since the experiments in SOLARIS may be performed from Tuesday
morning to Monday morning (including weekend days), the maximum of standard proposals duration
can be 18 shifts.

Experimental infrastructure

Beamline
End station

Shifts requested

Enter missing value

SCIENTIFIC PART

This is the most important field in the whole process. By clicking on the blue text (see image below)
you can download a template of a proposal with some explanation.

After writing your proposal, you need to upload the *.pdf file in this section, by clicking “Browse”
button.
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Please remember, that proposals must consist of a maximum 2 pages in A4 format. Otherwise it
might be rejected by the Review Panel.

Scientific part

Attachment
Filename Length Action

Choose afile... (max file size 10 MB) Browse

Download MS Waord termplate for Scientific part

EQUIPMENT

Here you can state whether you plan to use Solaris user laboratory and state the equipment that you
will need. If you need any additional equipment or gasses, please also include this information.

Equipment

Usage of SOLARIS laboratory

B

Processes (sample preparation) performed by users during the experiment at SOLARIS

Enter missing value

Equipment and products requested from the faeility

Enter rmissing valug

Equipment and products to be provided by the user

Enter missing value

PUBLISHED PAPERS BY THE PROPOSERS AS A RESULT OF EXPERIMENT/S DONE AT THE SOLARIS
Here you can add a record of the paper that you published based on the experiments performed at
Solaris. We strongly encourage you to do so — it might increase chances of your proposal to be
accepted.

Publish by the pro sult of experiment's done at

Have you published any research in the last 4 years as a result of experiment/s performed using the SOLARIS infrastructure?

No

Please give the references of papers published by the proposers during the past 4 years

Enter publication SOLARIS infrastructure ONLY | More than one source

ADDITIONAL INFORMATION

We also collect some additional information about theses, user experience and industrial involvement
or sponsorship.
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Additional information

Is this proposal research perfermed as part of some theses?

No

Please specify how many theses of a given type are related to this proposal

Specify number of theses  MNo. bachelor's/engineering theses Mo. master's theses Mo. doctoral theses Mo habilitation theses

Do you have an experience with this type of experiment?

No

Where did you get your experience with experiments of this type?

Enter rnissing value

Does this propesal have any industrial invelvement or sponsorship?

.

PREFFERED TIME OF THE EXPERIMENT

Here you can enter preferred and undesirable period for scheduling your experiment. We strongly
recommend to provide this data if you have any preferences. This makes scheduling of User
experiments easier and faster.

Preferred time of the experiment

Preferred tlmeo

2025-04-22 - 2025-04-27

Undesirable period 0

2025-05-07 - 2025-05-10

At the bottom of the page there is “Next” button that you need to click to continue creating your
proposal.

We move to the BEAMLINE tab.

BEAMLINE

Depending on what infrastructure you have chosen in Experimental infrastructure section from previous
tab, the fields will be looking different. It is because beamlines offers different experimental techniques
and equipment, therefore beamline staff need slightly different information to prepare the equipment
for you.

You can find here for example ranges of the photon energy, or choose particular experimental technique
with desired resolution.

If you have no clue how to fill in the beamline tab, please contact the person responsible for certain
infrastructure.
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At the bottom of the page there is “Next” button that you need to click to continue creating your
proposal.

SAMPLES

This is a tab where you fill all information about your samples and their safety issues.

GENERAL

BEAMLINE

General sample information

SAMPLES
Substances and formulas
SUBMIT
Enter missing value
State: draft
Number of samples SAVE

SAVE AND PDF

Enter missing value -

Physical state

Single crystal | { Bulk I { Powder } Polycristalline ‘
MonoiMultilayer ‘[ Liquid ” Gas J Nanoparticles ‘
Biological sample H Other ‘

Average size (solid samples) - Optional

Enter numeric valug mm

Mass - Optional

Enter numeric value mg

Volume (liquid and gasses) - Cptional

Enter numeric valug mrm?

Samples safety

Biological |[ Radioactive M Explosive } Corrosive ‘

Oxidizing J [ Flammable 1 [ None of these ‘

Samples risk

Yes | Uncertain | No ‘

Risk description

Enter missing value

After the experiment all samples must be removed by user

Previous  Next

To finalize proposal submitting process please click “Next” button at the bottom of the page.
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Submit the proposal

Here, in SUBMIT tab, you can submit your proposal. If you have filled all of the fields in previous tabs,
read the “Terms and conditions” document, accept it and click submit.

GENERAL

BEAMUNE

Submission from: 11.04.2025, 09:00:00 to: 30.04.2025, 09:21:00.

SAMPLES

SUBMIT

State: draft
The User shall be oaliged to publish the results of hisfher research performed at National Synchrotron Radiation Centre SOLARIS and inform the User Office about this fa

Any publication resultng from a SOLARIS beamtime project should include the beamiine local cant xperiment supporters (also SOLARIS partner repre

s co-author. AL least the authors must mention Nalionat

Synchrotron Radiation Centre SOLARIS and the infrastructure in the acknowledgement, using appropriate sentence defined in the Terms and candiions of use of the research infrastructure document SAVE AND PDF

B | accept the terms & conditions

o

() calis cumentyy open 11,04 2025, 09:00.00 - 30.04 2025, 08:21:00

GEMERAL

BEAMLINE

Submission from: 11.04.2026, 09:00:00 to: 30.04.2025, 09:21:00.

SAMPLES

_ B

SAVE

and inform the User Office about this
50 SOLARIS partner represent
e ms and conditions of use of th

uits of his:

The User shall be obliged m pu
Any publication resufing fi
Synchrotron Radia

ressarch perfarmed at National Synchrotron Radiation Cantre 5

ject should include the beamline local contact or exper s co-author At least the authors must mention National

earch infrastructure document SAVE AND POF

icture in the acknowledgement, using appropriate sentence define

| accapt the tarms & conditions

Remaining fields

General

Proposal title

Proposal type

Proposal category

Shifts requested

WWhere did you get your experience with experiments of this type?

Specific discipline

Please remember that for Standard and Long term proposal you can submit proposal only if the call is
open. For dates of the open call, please check our website (www.synchrotron.pl).

After submitting the proposal, you should receive a confirmation email.

At any point of filling those forms, you can save the proposal and generate pdf and send the pdf for
consultation with the beamline staff. Save can be done by clicking SAVE or SAVE AND PDF buttons on
right side of the screen.

Editing proposal after submission

You can edit Standard and Long term proposal after submission up to the end of the currently running
call (see How to check status of your proposal).
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Proposals for CryoEM microscopes

GENERAL

GENERAL INFORMATION
General information about proposal:

o Title

o Keywords

e Proposaltype (Standard, Long term, Rapid Access)

e Proposal subtype in case of Rapid Access (Scientific merit, Feasibility experiment,
Supplementary measurement)

e Proposal category (new, resubmission, continuation - in case of resubmission or continuation
you also need to fill previous proposal number).

Details on the proposal type can be found on Solaris webpage (www.synchrotron.pl) under the
Users tab:

SOLARIS National Synch on Radiation Centre

&% souaris
hh RDumon wRe

<

.\/P

CENTRE ' MEHICEERRN ACCELERATORS BEAMLINES & CRYO-EM INDUSTRY & HUB SIGHTSEEING & MEDIA
A

&

J

TEAM

Information about the experimental team:

You can add members to your experimental team and set their roles (co-author, proposal editor,
experimentalist).

The member you want to add must be a registered user and have the appropriate consent
accepted.

To add member please type at least 6 signs of their e-mail address and choose from given email list
and click button "Confirm roles and send invitation".

To remove member uncheck all roles and click button "Confirm roles and send invitation".

You can add Co-Authors to your proposal and set permissions to edit the proposal (Proposal editor)

Vou can also add Experimentalists who will participate in experiment at SOLARIS after propasal acceptation

The mermber you want to add must be a registered user and have the appropriate consent accepted

To acld mernber type at least 6 signs of their e-mail address and choose from given email list

Ta rermove member uncheck all roles and click button *Canfirm roles and send invitation”

Full Name Email Main Author Coauthor Proposal Editor Experimentalist
Katarzyna Sowa k sowa@uj edu pl (%]

Nathan Szela nathan szela@sunanonymized sola

tis org.pl

jonathan.medonaldgzsunanan@

Confirm ral 1 invitation
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AFFILIATION FOR THE PROPOSAL

All proposals are obliged to be affiliated. If you have many affiliations connected to your SUN account,
choose a proper one.

Affiliation for the proposal

Main author affiliation

Fundacja Murach s.c. <k sowa@uj edu.pl= *

Add Affiliation

EXPERIMENT DISCIPLINE

Choose your experiment discipline and sub-discipline. This will help us to assign your proposal to the
reviewer.

Experiment discipline

Discipline

Physics

Chemistry

Life Sciences & Biotech

I Earth Sciences & Environment I
Engineering & Technology

Mathematics

Information & Communication Technologies

Material Sciences

Energy
Social Sciences

Humanities

EXPERIMENT SHIFTS

Here, you can enter the number of shifts that you request for your experiment. In the case of CryoEM,
one shift = 24h. You can enter only even numbers of the shifts (days). This is connected to the specifics
of the measurement method.

Experiment shifts

Number of 1-day shifts S 1-day shifts

SCIENTIFIC PART

This is the most important field in the whole process. By clicking on the blue text (see image below)
you can download a template of a proposal with some explanation.

After writing your proposal, you need to upload the *.pdf file in this section, by clicking “Browse”
button.

Please remember, that proposals must consist of a maximum 2 pages in A4 format. Otherwise it
might be rejected by the Review Panel.

Scientific part

Attachment

Filename Length Action

Choose afile... {max file size 10 MB) Browse

Download MS Word template for Scientific part
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EQUIPMENT

Here you can state whether you plan to use Solaris user laboratory and state the equipment that you
will need. If you need any additional equipment or gasses, please also include this information.

Usage of SOLARIS |aboratory

-

Processes (sample preparation) performed by users during the experiment at SOLARIS

Enter missing value

Equipment and products requested from the facility

Enter missing value

Equipment and products to be provided by the user

Enter missing value

PUBLISHED PAPERS BY THE PROPOSERS AS A RESULT OF EXPERIMENT/S DONE AT THE SOLARIS
Here you can add a record of the paper that you published based on the experiments performed at
Solaris. We strongly encourage you to do so — it might increase chances of your proposal to be
accepted.

Published papers by the propc result of experiment/s done at the SOLARIS

Have you published any research in the last 4 years as a result of experiment/s performed using the SOLARIS infrastructure?

No

Please give the references of papers published by the proposers during the past 4 years

Enter publication SOLARIS infrastructure ONLY | More than one source

ADDITIONAL INFORMATION

We also collect some additional information about theses, user experience and industrial involvement
or sponsorship.

Additional information

Is this preposal research perfermed as part of seme theses?

No

Please specify how many theses of a given type are related to this proposal

Specify number of theses Mo, hachelor'sfengineering theses Mo. master's theses MNo. doctoral theses MNo. habilitation theses

Do you have an experience with this type of experiment?

No

Where did you get your experience with experiments of this type?

Enter missing value
Does this proposal have any industrial invelvement or sponsorship?

-
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At the bottom of the page there is “Next” button that you need to click to continue creating your
proposal.

We move to the ENVIRONMENT tab.

ENVIRONMENT

Here you need to specify technical details of the experiment such as type of the experiment, detectors,
etc.

Enwironment inforrmation

Experiment

Tomegraphy | Imaging / Morpheology

| Single particle analysis{SPA}

Detector type
| Ka+eF | Falcons |

Are your samples magnetic?

| Yes | Neo |

If you have no clue how to fill in the Environment tab, please contact the person responsible for the
infrastructure.

At the bottom of the page there is “Next” button that you need to click to continue creating your
proposal.

SAMPLES
This is a tab where you fill all information about your samples and their safety issues.

Click “Create sample” button to create the sample:

Index Name Number of grids Type Actions

CREATE SAMPLE

A modal window will appear:

Sample

Sample characteristics

Sample name

Grid type (material, type of film, diameter of holes)

Molacular waight | composition

Buffer system

Planned number of grids
Sample type *

Risk and safety declarations
Biosafety Level

Other i o . antibody,

GMM/GMO

Attachments

Filename Length Action

Choase a file.. (max file size 10 M) Browse
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At the end of the modal window, you need to add attachments for this particular sample.

Please note that attachments should be unique for each sample and each set should describe
single sample only.

Please note that your attachments should contain three information:
1. Image of a grid square

2. Image of the particles

3. 2D classes and/or preliminary 3D map.

Accept your sample by clicking OK at the bottom of the modal window.

Your sample will appear in the list of the samples. You can either edit the sample or delete it. And add
a new one as well.

Index Name Number of grids Type Actions

1 Sa ] Biological

At the bottom of the page there is “Next” button that you need to click to continue creating your
proposal.

GEMNERAL
BEAMLINE

SAMPLES

SUBMIT

State: draft

Submit the proposal

Here, in SUBMIT tab, you can submit your proposal. If you have filled all of the fields in previous tabs,
read the “Terms and conditions” document, accept it and click submit.

GENERAL
BEAMUNE
Submission from: 11.04.2025, 09:00:00 to: 30.04.2025, 09:21:00.
SAMPLES
State: draft
The User shall be obliged to publish the results of histher research performed at National Synchrotron Radiabon Centre SOLARIS and infarm the User Office about this fact SAVE
Any publication resulting from a SOLARIS beamtime project should include the beamiine local conta periment supporters (also SOLARIS partner represen as co-author. At least the authors must mention Nationa
Synchrotron Radiation Centre SOLARIS and the infrastructure in the acknowledgement, using appropriate sentence defined in the Terms and candiions of use of the research infrastructure document SAVE AND PDF

B | accept the terms & conditions

o

If any field need to be filled, you will notice big red frame with the list of those fields.
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() calis cumentyy open 11,04 2025, 09:00.00 - 30.04 2025, 08:21:00

_ GENERAL

BEAMLINE
Submission from: 11.04 2026, 09:00:00 te: 30,04 2025, 08:21:00.
SAMPLES
SUBMIT
State: draft
The User shall be obliged to publish the results of hisiher research performed at National Synchrotron Radiation Centre SOLARIS and inform the User Office about this fact. SAVE

ublication resuitng from a
Synchratran Radiation Centre SOLARIS and the infras!

project should include the beamiine local contact or experiment supporters (also SOLARIS partner representatives) as co-author. At least the authors must mention National

tructure in the acknowledgement, using appropriate sentence defined in the Terms and conditions of use of the research infrastructure document SAVE AND POF

| accept the terms & conditions

Remaining fields

General

Proposal title

Proposal type

Proposal category

Shifts requested

WAhere dlid you get your experience with experiments of this type?

Specific discipline

Please remember that for Standard and Long term proposal you can submit proposal only if the call is
open. For dates of the open call, please check our website (www.synchrotron.pl).

After submitting the proposal, you should receive a confirmation email.

Editing proposal after submission

You can edit Standard and Long term proposal after submission up to the end of the currently running
call (see How to check status of your proposal).
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http://www.synchrotron.pl/

How to connect your CERIC proposal with SUN system
(synchrotron & CryoEM)

CERIC proposals are uploaded to SUN system by our User Office.

1. You will receive an email with set of instructions on how to connect the proposal to your
account.

Dear Katarzyna Sowa

al id 12343211.

. If you can not find your pr try g the

SO LARIS User Office

This mes ras sent automatically, not reply.

2. After logging into the SUN, and clicking on Proposal -> Synchrotron or CryoEM tab, click on the
CERIC PROPOSAL button on the right side:

Before creating a new proposal, please, remember to submit reports from your previous experiments performed at SOLARIS
Check reports
CREATE NEW PROPOSAL CERIC PROPOSAL
No. Title Author Creation date Actions

2025-04-07 14:33.03 a1

3. A modal window will appear:

Enter your CERIC Proposal ID

If you cannot find the proposal on your list, probably the SOLARIS User Office did not add it to SUN yet.
Please contact the SOLARIS User Office for the further assistance.

Search for my CERIC Proposa
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4. Enter your proposal number (you can find it in the email) and click “Search for my CERIC

Proposal”.
5. You need to connect any affiliation to the proposal and if applicable, enter the experimental

team (see image below).

Fill in the fields below to make your proposal complete

Proposal affiliation

L3

Fundagja Murach s.c. <k sowa@uj.edu.pl>

Do you have any team connected to this proposal?

Team members
Invitation email will be send to team members.
The team members will appear in POF after they confirm invitation

Name Email Action

Katarzyna Sowa ksowa@uj.edu.pl

Mone of the fields can be empty

6. After double confirmation, the proposal is added to your account.
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How to check status of your proposal

You can check status of your proposal in SUN system. Go to Proposal -> Synchrotron or Proposal ->
CryoEM panel. You will see two tabs: “in draft” and “submitted”.

In draft

In this panel you have all drafts of the all types of proposals that you have created (see figure below). In
Actions column you can edit the draft, delete it or see the pdf of the proposal.

Before creating a new proposal, please, remember to submit reports from your previous experiments performed at SOLARIS

CREATE NEW PROPOSAL CERIC PROPOSAL

No. Title ¢ Author ¢ Creation date Actions

Katarzyna Sowa 2025-03-31 14:57:22 a1
k.sowa@uj.edu pl

Katarzyna Sowa 2025-04-07 14:33.03 Va1
k sowa@uj edu pl

Submitted

Here you can see all submitted proposals (see the image below).

Before creating a new proposal, please remember to submit reports from your previous experiments performed at SOLARIS.

CREATE NEW PROPOSAL CERIC PROPOSAL

Proposal
submission 4 Propesal
No. [+ Title Author End station Call Propesal type date status Actions
D Title Author End station Call Praposal type Proposal Propos
20251885  Synchrotron Standard test proposal 1 Katarzyna Sowa PolyX - uCT/UXRFUXAS Spring 2025 - 15th call Standard 2025-03-31 in @ u E =>
k.sowa@u).edu pl 14:38.47 evaluation
258018 Rapid Access test proposal 1 - feasibility  Katarzyna Sowa PolyX - uCT/UXRFANAS . Rapid access 2026-03-31 aproved  |(DE B>
k.sowa@uj.edu pl Feasibility experiment 14:23:18
20251896 Synchrotron standard test proposal 2 Katarzyna Sowa PolyX - UCTIXRFADAS Spring 2025 - 15th call Standard 2025-03-31 in 2E8>
k.sowa@uj.edu.pl 14:51.09 evaluation
4 352001  Proposal tite Katarzyna Sowa PolyX - UCT/MRFANAS Spring2 2025 Standard 0250412 in ra 1-=1=E3
ksowa@uj edu.pl 16:58:34 evaluation
20251887  Synchrotron Standard test proposal 3 Katarzyna Sowa PolyX - uCT/UXRFUXAS Spring 2025 - 15th call Standard 2025-03-31 approved @ a E >
k sowa@uj edu pl 14:58:55

In case of Standard or Long term proposal, you can edit the proposal until the end of the current call by
clicking “Edit proposal” icon #" in Actions column. You can also withdraw proposal until the end of

the current call by clicking “Delete proposal” [ ] icon in Actions column.

For all other proposals, you can also:
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download the PDF file of the proposal by clicking “Proposal PDF” icon @|,

show evaluation status and details of the proposal by clicking “Show evaluation” icon E .

The icon will be available to click once the required grades have been submitted. A new modal
window will appear. On left side of the screen you can see details of the proposal as well as
requested and granted number of shifts and also experiment color and rank. A quick memo of
the experiment colors definition can be found at the bottom of the page. Details of the
experiment color can be also found at the end of this manual. On the right side of the screen you
can find comments and evaluation status for all evaluation steps that your proposal is going
through: technical, safety, radiation and Proposal Review Committee (PRC) review.

If you submitted Additional Sample Declaration (ASD) before the experiment (see the next
chapter), the safety and radiation evaluation with comments will be visible here as well.

Proposal details x

2

Proposal Submission Review Lorem ipsum dolor sit amet consectetur adipiscing efit. sed do eiusmod tempor inadidunt ut  APPROVED
number Title Main proposer  Discipline  End station date Adtions Committee  labore et dolore magna aliqua. Ut enim ad minim
comment  laboris nisi ut sliquip ex ¢a commode cansequat, Duis aute inure dolor in reprehendent in
20251887 Synchrotron Standard Katarzyna Sowa Chemistry  PolyX - 2025-03-31 l@ E u woluptate velit esse allum dolore eu fugiat nulla pariatur, Excepteur sint occaecat cupidatat non
test proposal 3 K soma@uj.edupl UCTAXREAUXAS 1458 praident sunt in culpa qui offida deserunt mollt anim id est laborum
Technical  Lorem ipsum dolor sit amet consectetur adipiscing elit, sed do eiusmeod tem por inadidunt ut  FEASIBLE_UNDER_CONDITION
Recmasted number of shifts Grantecshifs  Brperiment color Fina| xperimank color Rank evaluation  lsbore et dolore magna sliqua. Lt enim ad minim veniam, guis nostrud exerditation ullimeco
Isboris risi ut sliquip ex ea commode consequat. Duis aute irure dolor in reprehenderit in
6 o RED - HIGHLY RESTRICTED RED - HIGHLY RESTRICTED A woluptate & ilum dolore e fugi pariatur, Excepteur sint pecaecat cupidatat non
proident, sunt in culpa qui offida deserunt mollit anim id est [aborum
Lsla e St Safety Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor indidunt ut  HIGHLY RESTRICTED

Katarzyna Sowa, roles: Main Author

user, regardiess of periment color. is oblig follow the guideli cif v Officer related wi aurrer
Each user. regardiess of the experiment color, is obliged to follow the guidelines specified by the Safety Officer related with the current ) et g i e i e s
application/propasal.

Adetionally for each expariment color the common rukis have to be Rifilect Ragiation  Lorem ipsum doler sit amet. consectetur adipiscing elit sed do eiusmod tem por inddidunt ut  ACCEPTED

1. Green (ACCEPTED) experiment: an experiment that does not require special safety restrictions

& Starting the experiment is only possible from Tuesday ta Friday (Bam-4pm) or by prior arrangement.
* The persannel from Safety group verifies the guidelines before starting experiment and grants permission to start the experiment
3. Red (HIGHLY RESTRICTED) experiment
* The experiment can start anly from Tuesday to Friday during working hours (Bam-4pm) and can be carried out anly an warking days (wil
finish latest on Friday afternaon).

under constant supervision (24h per day] from the persans from experimental group. occaecat cupidatat nen proident. sunt in culpa qui officia deserunt molkt anim id est laborum,
2. Black (REJECTED) experiment an experiment rejected from Safety or Radiology issues.

evaluation  labore et dolore magna aligua. Ut enim 3d minim veniam, quis nostrud exerdtstion ullamco
labaris nisi ut dliquip ex ea commodo consequat. Duis aute irure dolor in reprehenderit in
waluptate velit esse cllum dolare eu fugist nulls pariatur. Excepteur sint occaecat cupidatst non

evaluation

labore et dolere magna sligua. Ut enim ad minim veniam, nostruel exerdtation ullamce
dolor in

Additional sample dedaration

Safety Larem ipsum dolor sit amet, consectetur adipiscing elit, sed do elusmod tempor incididunt ut lsbore et dolore magna  REJECTED
efore starting experiment and gives permission to start the experiment During the  evaluation  aliqua. Ut enim ad minim veniam, quis nostrud exerctation ullameo laboris nisi ut ahiquip ex e3 commodo cansequst
it at the beamline, It means that experiment can be performed only Duis aute frure dalor in reprehenderit in valuptate velit esse cilum dolore eu fugiat nalla pariatur, Excepteur sint

ital group must be

Radistion  Lorem ipsum dolor sit smet, consectetur sdipiscing it sed 0o eiusmod tempar incididunt ut labore et dolore magns  ACCEPTED
evaluation  aliqua. Ut enim ad minim veniam, guis nostrud exercitation ullameo laboris nisi ut aliquip ex e2 commodo cansequat

Duis aute irure dolor in reprehenderit in voluptate velit esse dilum dolore eu fugiat nulla pariatur, Excepteur sint

occaecat cupidatat nen praident, sunt in culpa gui officia deserunt mollit anim id est laborum

You can download the Report pdf that you uploaded by clicking “Experiment report PDF” icon

E on Actions column. Instructions on how to upload the report are in the following chapters
of this manual.
You can download the Additional sample d(_aclaration pdf that you uploaded by clicking

“Additional sample declaration PDF” icon u in Actions column. Instructions on how to upload
the Additional sample declaration are in the following chapters of this manual.

You can give your feedback to us by clicking “Go to feedback” icon > in the Actions column.
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How to submit Additional Sample Declaration

Only the Main Proposer of the proposal can submit the Additional Sample Declaration.
To submit Additional Sample Declaration (ASD) you need to:

1. Goto the User activities -> Additional sample declaration panel:

User activities

Additional sample declaration

2. Inthis panel, choose the desired proposal and click “Go to additional sample declaration” E
icon in Actions column:

No. D Title

End station Proposal creation date Declaration status Actions
12343211 Cenc test proposal PolyX - uCTAXRF/UXAS 2025-04-11 15:58:28 a
20251058 Ceric PolyX - uCTANRF/NAS 2025-03-31 153111 a
20251897 Synchrotron Standard test proposal 3 PolyX - uCTAXRF/UXAS 2025-03-31 14:57:48 a

3. Inthis window, you can download the template of ASD in *.docx, fill it in on your computer and
upload a pdf version of this file. Remember to click “SUBMIT” button:

Additional sarmple declaration

Synchrotron Standard test proposal 3

You may submit the Additional Sample Declaration only once per proposal

Subrmit your Additional Sample Declaration no later than 3 weeks before your experiment. Late subrmission will result in automatic rejection of your acditional samples

MNaote that subrmitting an Additional Sample Declaration may affect your experiment's color. You will receive an email with the new safety regulations (if any) that applies to your additional samples.

Filename Length Action

74220556_9048 pdf 144849 B i

74220556_8048 pof Browse

Download declaration MS Vyord template

‘ BACK TO DECLARATICONS ‘

SUBMIT

You may submit the Additional Sample Declaration only once per proposal.

Submityour Additional Sample Declaration no later than 3 weeks before your experiment. Late
submission will result in automatic rejection of your additional samples.

Note that submitting an Additional Sample Declaration may affect your experiment's color. You
will receive an email with the new safety regulations (if any) that applies to your additional samples.

Even that the restrictions may change due to additional samples, the originally scope and safety
aspects will remain like it was.
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How to submit Report on your Proposal

To submit report on your proposal you need to:

1. Goto the User activities->Reports panel:

User activities

Trainings

Feedbacks

Reports

Additional sample de...

2. Inthis panel, choose the desired proposal and click “Go to experiment report” E iconin
Actions column:

ExXperiment reports

No. D Title Author Infrastructure Proposal submission date Report submission date Report status Actions
D syn Autnar Infrastructure Propasal submission date Report submission date Repart status
1 20251885 Syrichrotron Standard test proposal 1 Katarzyna Sowa synchratrar 2025-03-31 14:38:47 =]
K sowag@uj chu i
2 2025189 Synchrotron standard test propasal 2 Katarzyna Sowa synehratran 2025-03-31 14:51:09 =]

K sowa@u) edu i

3 20051897 Synchrotron Standard test propasal 3 Katarzyna Sowa synchratron 2025-03-31 14:58:55 2025-04-12 17:14:49 submitter!
K sowau) ecu i

Ju]
5]

3. Inthis window, you can download the template for the Report in *.docx, fill it in on your
computer and upload a pdf version of this file.

Experiment report

Proposal title

Filename Length Action

Choose afile.. (maxfile size 10 MB) Browse

Downinad report MS Word template

BACK TO REPORTS
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Experiment colors — safety levels

DESCRIPTION OF SAFETY/RADIOLOGY COLOR/RISK OF THE EXPERIMENT

Each user, regardless of the experiment color, is obliged to follow the guidelines specified by the Safety
or Radiology Officer related with the current application/proposal.

Additionally for each experiment color the common rules have to be fulfilled. We have 4 levels of
Safety/Radiology risk (from the lowest to highest):

e Accepted -green

An experiment that does not require special safety restrictions.

Starting the experiment is only possible from Tuesday to Friday (8am-4pm) or by prior arrangement.

The personnel from Safety group verifies the guidelines before starting experiment and grants
permission to start the experiment.

e Highly restricted —red

The experiment can start only from Tuesday to Friday during working hours (8 am-4 pm) and can be
carried out only on working days (will finish latest on Friday afternoon).

Before starting the experiment, the Local Contact together with the Main proposer or User, completes
the information card, which will be readily available on the infrastructure (beamline/CryoEM).

The personnel from Safety group verifies all guidelines before starting experiment and gives permission
to start the experiment. During the experiment, at least one person from experimental group must be
present at the beamline. It means that experiment can be performed only under constant supervision
(24 h per day) from the persons from experimental group.

o Rejected - black

Experimentis too risky to be performed safely. It is rejected due to Safety/Radiology regulations and will
not be assessed by Review Panel Committee.

HOW WE CALCULATE THE EXPERIMENT COLOR

The experiment color is the highest risk that was ranked by Safety or Radiology. For example, if Safety
was ranked as red and Radiology was ranked as green, the final experiment color is red.

After uploading the Additional Sample Declaration (ASD), your additional samples will be also evaluated
by safety and radiology inspectors. They will rank your ASD with the same safety levels as described
above. The resulting color of the experiment is the highest risk that was ranked for experiment and ASD.
For example, if your experiment was ranked green and your ASD was ranked red, then, the final
experiment color is red.

However, if your experiment was ranked green/ /red and your ASD was ranked black, then, you
can perform your experiment accordingly to safety level, but you cannot bring your additional samples
to SOLARIS.
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